RFT AM 12988
Part D
Response Forms 

Invitation title: 	Construction services for the Open Integrated Market (OIM) 
Invitation Reference Number:	RFT AM 12988
Offer submitted by:	<Company name>

Instructions to Tenderers for completing this template:
1.	You must respond to all sections of this template within the specified fields, in the format requested.
2.	Where necessary, any supporting material (e.g. spreadsheets, certificates) should be attached to the back of this template (clearly labelled) and referred to in the relevant field.
3. 	Complete and sign the Tenderer’s Declaration
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	You declare that in making Your Offer:
a) You understand and accept that Your Offer is subject to the provisions contained in Part A - Procurement Process Guidelines.
b) Your fixed lump sum includes for all requirements in Part B – Specifications and Part C – Draft Contract Agreement, unless stated otherwise in writing.
c) You have checked your submissions for errors or omissions.
d) You have declared any conflict of interest that you may have.
e) You have checked any electronic files contained in Your Offer and that these are free from viruses.
f) You undertake to keep Your Offer open for the Validity Period specified in the Reference Schedule of Part A - Procurement Process Guidelines.

	Dated this day
	
<insert date>
	<Insert year>

	
Signed for and on behalf of <insert name of Tenderer>:

	Authorised Person Signature 
	

	

Authorised Person Name:
	

	

Signature of Witness:
	

	
Witness Name:
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[bookmark: _Toc214963549]Mandatory Criteria (Sections 1 to 7)
[bookmark: _Toc214963550]Tenderer Information
	Trading Name
	<insert name>

	Registered Name
	<insert name>

	Country of Registration and Company Registration Number
	<insert Country of registration>
<insert registration number>

	Address of registered office
	<insert address>

	Place of business 
	<insert address>

	Type of entity (e.g. company, trust, partnership, sole trader, other)
	<insert entity>

	Ultimate Holding Company
	<insert entity or N/A if not applicable>

	Supplier Entity’s Country of Tax Residency
	<Insert your organisation’s country of tax residency. Information to assist you to identify this information is available at  https://treasury.gov.au/policy-topics/taxation/country-tax-residency-disclosures>

	Key Entity Personnel (e.g. directors, chief executive officer, principal of business etc.)
	<insert names and positions>

	Telephone
	<insert phone number>

	Website
	<insert URL>

	Indigenous Procurement Policy
	Not required for this procurement.



[bookmark: _Toc214963551]Contact Details
	Contact Person
	<insert name>

	Position
	<insert position>

	Address
	<insert address>

	Postal address
(if different to above)
	<insert address>

	E-mail
	<insert email address>

	Telephone
	<insert phone number>


[bookmark: _Toc165305137][bookmark: _Toc214963552]Company Registration & Profile
Please provide copies of your Business License or Company Registration Certificate and Company Profile and confirm that they have both been attached in the text box below.
	Have you attached a copy of your Business License or Company Registration Certificate?


Have you attached a copy of your Company Profile?
	☐  Yes
☐  No

☐  Yes
☐  No


[bookmark: _Toc214963553]Financial Viability
You, the Tenderer are required to demonstrate that you have the financial viability to deliver Tetra Tech International Development’s Requirements. The following questions apply to your business, its parent or any associated entities or any director(s), including any consortium members and partners where relevant. 
If the answer to any of the following questions is ‘yes’, provide an explanation.
[bookmark: _Toc165305138][bookmark: _Toc214963554]Financial History
Are there any significant events, matters or circumstances which have arisen within the past 12 months that could significantly affect your operations? Have there been any:
. Bankruptcy and/or de-registration actions; 
. Insolvency proceedings (including voluntary administration, application to wind up, or other like action) either actual or threatened, against you in the past three years? If so, what (if any) remedial action has been taken?; or
. Ineligibility listing on the World Bank Listing of Ineligible Firms and Individuals

	[bookmark: _Hlk213423623]If you answered “Yes” to any of the questions above, please provide details:





[bookmark: _Toc165305139][bookmark: _Toc214963555]Default/Other Factors
[bookmark: _Hlk213423466]Are You currently in default of any agreement, contract, order or award that would or would be likely to adversely affect your financial capacity to deliver Tetra Tech International Development’s Requirements? Are there any other factors which could adversely impact on your financial ability to successfully perform the Works?
	[bookmark: _Hlk213423687]If you answered “Yes” to any of the questions above, please provide details:





[bookmark: _Toc214963556]Tax Registration
Please provide a copy of your Certificate of Tax Registration and confirm that it has been attached in the text box below.

	Have you attached a copy of your Certificate of Tax Registration?
	☐  Yes
☐  No



[bookmark: _Toc214963557]Audited Financial Statements 
Please provide copies of audited Company Financial Statements from last three financial years and confirm they have been attached in the text box below.

	Have you attached copies of your last 3 Financial Statements?
	☐  Yes
☐  No


[bookmark: _Toc165305140][bookmark: _Toc214963558]Conflict of Interest
Do you have any actual, potential or perceived conflict of interest , including existing commercial agreements or relationships with the nominated Principal, Donors, Government Stakeholder Partners or Consultants?
	Do you have any actual, potential or perceived conflicts of interest to declare?
	☐  Yes
☐  No

	[bookmark: _Toc165305141]If you answered “Yes” to the question above, please provide details:





[bookmark: _Toc214963559]External Resources
[bookmark: _Toc165305142][bookmark: _Toc214963560]Consortia/Partnerships
If You are a member of a consortium or partnership, then You must detail which parts of Tetra Tech International Development’s Requirements that each entity comprising the consortium or partnership will provide and how the entities relate to each other. 
Leave this section blank if not applicable. 
	Partner 1:

	Trading Name
	<insert name>

	Registered Name
	<insert name>

	Business Registration Number
	<insert number>

	Address of registered office
	<insert address>

	Contact Person
	<insert name and title >

	Telephone
	<insert phone number>

	Type of Relationship
	<insert relationship>

	Period of association
	<insert period>

	Goods/Services to be provided
	<insert goods/service>

	Estimated value of Goods/Services
	<$>



<insert additional table/s for additional Partners>

[bookmark: _Toc214963561]Compliance Statements 
[bookmark: _Toc214963562]Compliance with Part C – Draft Contract
	Does Your Offer comply with all terms of the proposed Contract?
	☐  Yes
☐  No


If your Offer does not comply with some or all of the terms of the contract, you must provide a compliance statement against those clauses stating ‘does not comply’ (N) or ‘will comply subject to conditions’ (P).
You must provide reasons for the partial compliance or non-compliance.
	Contract Clause No. 
	Compliance
 (N / P) 
	Explanation/comment

	
	
	

	
	
	

	
	
	

	
	
	


[bookmark: _Toc214963563]Statement
Unless otherwise noted above, the Contractor accepts the provisions contained in Part A – Procurement Process Guidelines, Part B – General and Technical Specifications, Part C – Draft Contract, Part D – Response Forms, and offers to perform the Works in accordance with Parts B, C and D included in the Request for Tender (RFT) for the amount set out in this Offer.
The Contractor undertakes to comply with any reasonable request of Tetra Tech International Development for additional information to enable Tetra Tech International Development to undertake its due diligence, including in relation to a full assessment of the Contractor’s financial viability.
	Company:
	

	Authorised Person Name:
	

	Authorised Person Signature:
	

	Date of signing:
	

	Address:
	

	Email:
	


[bookmark: _Toc165305143][bookmark: _Toc214963564]


Weighted Criteria (Sections 8 to 12)
[bookmark: _Toc214963565]Prior Experience and References
[bookmark: _Toc439506108][bookmark: _Toc439674180][bookmark: _Toc439674321][bookmark: _Toc439685490][bookmark: _Toc165305144][bookmark: _Toc214963566]Past Experience
Detail four (4) previous or current projects of a similar nature and size to the Works, from the past five (5) years. 
	[bookmark: _Hlk110254185]Project 1: 

	Role:
	☐ Prime Contractor
	☐ Sub-contractor

	Client:
	

	Contract Value:
	

	Commencement:
(MM/YYYY)
	
	Completion:
(MM/YYYY)
	

	Name of associated firm(s), if any:
	

	Project Description:
	

	Scope of Services provided:
	

	Client Contact Details
(if able to supply as reference)
	

	Images
	
	



<insert additional table/s for additional Projects>
Alternatively, or in addition to above table, attach Project Profiles (with above information clearly identifiable) as an annex to this document.
[bookmark: _Toc165305145][bookmark: _Toc214963567]Capacity and Capabilities
[bookmark: _Toc165305146][bookmark: _Toc214963568]Key Personnel
Detail the relevant experience and expertise of each key staff member and their proposed role in the delivery of the Works. 
To include Project or Construction Managers, Site Engineers, Site Foreman, Safety Inspector/Supervisor and Leading Hands for each trade as appropriate. Details must be provided for the lead Plumber and Electrician (if known). Plumbers and Electricians must be registered with MTCIC and PUB as per Kiribati legislation.
	Name
	<insert name>

	Position
	eg. Site Engineer
	☐ Local 
	or
	☐ International

	Qualifications
	<insert qualification>

	Professional Association or Registration
	<insert registration details>

	Professional Experience
	

	Position 1

	Organisation
	Start Date
	Finish Date

	Duties and Responsibilities
	<insert description of duties and responsibilities>


	Position 2

	Organisation
	Start Date
	Finish Date

	Duties and Responsibilities
	<insert description of duties and responsibilities>


	Position 3

	Organisation
	Start Date
	Finish Date

	Duties and Responsibilities
	<insert description of duties and responsibilities>


	Countries of Work Experience
	<list countries>

	Referees
	Name:
Position:
Organisation:
Work Phone:
Email:
	Name:
Position:
Organisation:
Work Phone:
Email:



<insert additional table/s for additional Key Staff>
Alternatively, attach CVs as an annex to this document.


[bookmark: _Toc165305147][bookmark: _Toc214963569]Subcontractors
Provide details of subcontractors to be engaged in connection with the delivery of the Works.
	Subcontractor 1:

	Trading Name
	<insert name>

	Registered Name
	<insert name>

	Business Registration Number
	<insert number>

	Address of registered office
	<insert address>

	Contact Person
	<insert name and title >

	Telephone
	<insert phone number>

	Period of association
	<insert period>

	Goods/Services to be provided
	<insert goods/service>

	Estimated value of Goods/Services
	<$>



<insert additional table/s for additional subcontractors>
Ensure that between 6.1 Key Staff and 6.2 Subcontractors, all required expertise for the Works is captured.
[bookmark: _Toc165305148][bookmark: _Toc214963570]Organisational Structure
Provide details of your organisational structure and the business units relevant to the delivery of the Works (including any necessary diagrams). Indicate clearly positions that will be dedicated to the on-site delivery of the Works versus in a supporting capacity. You must also include any roles and/or positions that will be required to meet your safeguarding obligations and responsibilities.
	Have you included or attached your project and company organisational structures?
	☐  Yes
☐  No



[bookmark: _Toc165305149][bookmark: _Toc214963571]Construction Assets or Lease Agreements
The Contractor must submit evidence of availability for essential items of construction equipment required to execute the Project, including documentary evidence of ownership, lease arrangements or hire agreements.
	ITEM DESCRIPTION 
	OWNED
	LEASED / HIRED
	DETAILS (inc Quantity / Make / Model / Year)

	Excavator < 5 ton
	☐
	☐
	

	Excavator > 5 ton
	☐	☐	

	Loader, backhoe or skid steer (eg. Bobcat) 
	☐	☐	

	Grader or Bulldozer
	☐	☐	

	Roller (specify size)
	☐
	☐
	

	Mobile crane (specify size)
	☐	☐	

	Tray or tipper truck < 5 ton
	☐	☐	

	Tray or tipper truck > 5 ton
	☐	☐	

	Crane truck (specify size)
	☐
	☐
	

	Concrete mixers (specify number and size)
	☐	☐	

	Scaffold (specify type and amount)
	☐	☐	

	Temporary fencing (specify amount)
	☐	☐	

	Other (please specify)
	☐	☐	



[bookmark: _Toc165305150][bookmark: _Toc214963572]Experience managing health and safety, environment, social safeguarding and quality
Attach examples of policies or plans for the management of health and safety, environment, social safeguarding and quality in construction that have been prepared and implemented by the Contractor for a project of a similar scale or scope. Confirm they have been attached in the text box below.

	Have you attached your company safety, environment, safeguarding or quality policies or manuals?
	☐  Yes
☐  No



[bookmark: _Toc165305151][bookmark: _Toc214963573]Risk Identification and Mitigation
In the below table, identify potential risks to the implementation of the Works and proposed mitigation strategies. These may include the logistical challenges of the remote site location and associated supply chain, programmatic challenges including inclement weather and access limitations, price inflation forecasting, etc.
	RISK DESCRIPTION 
	PROPOSED MITIGATION

	Eg. Excavator breakdown
	Eg. Ensure resourcing factors in redundancy (ie. Minimum 2 of each equipment, or back-up hire agreements.)

	
	

	
	

	
	

	
	

	
	

	
	

	
	


[bookmark: _Toc439674197][bookmark: _Toc439674338][bookmark: _Toc439685507][bookmark: _Toc439674198][bookmark: _Toc439674339][bookmark: _Toc439685508][bookmark: _Toc439674199][bookmark: _Toc439674340][bookmark: _Toc439685509][bookmark: _Toc439674205][bookmark: _Toc439674346][bookmark: _Toc439685515][bookmark: _Toc439674206][bookmark: _Toc439674347][bookmark: _Toc439685516][bookmark: _Toc439674207][bookmark: _Toc439674348][bookmark: _Toc439685517][bookmark: _Toc439674208][bookmark: _Toc439674349][bookmark: _Toc439685518][bookmark: _Toc439674214][bookmark: _Toc439674355][bookmark: _Toc439685524][bookmark: _Toc439674225][bookmark: _Toc439685535][bookmark: _Toc439674226][bookmark: _Toc439685536][bookmark: _Toc439674227][bookmark: _Toc439685537][bookmark: _Toc439674228][bookmark: _Toc439685538][bookmark: _Toc439674229][bookmark: _Toc439685539][bookmark: _Toc439674234][bookmark: _Toc439685544][bookmark: _Toc439674238][bookmark: _Toc439685548][bookmark: _Toc439674242][bookmark: _Toc439685552][bookmark: _Toc439674246][bookmark: _Toc439685556][bookmark: _Toc439674250][bookmark: _Toc439685560][bookmark: _Toc439674254][bookmark: _Toc439685564][bookmark: _Toc439674255][bookmark: _Toc439685565][bookmark: _Toc439674256][bookmark: _Toc439685566][bookmark: _Toc439674257][bookmark: _Toc439685567][bookmark: _Toc439674264][bookmark: _Toc439685574][bookmark: _Toc439674265][bookmark: _Toc439685575][bookmark: _Toc439674266][bookmark: _Toc439685576][bookmark: _Toc439674267][bookmark: _Toc439685577][bookmark: _Toc165305155][bookmark: _Toc214963574]Supporting International Development Priorities and Outcomes
[bookmark: _Toc165305156][bookmark: _Toc214963575]Prior experience working with Donors, NGOs, Humanitarian Actors
[bookmark: _Toc165305158][bookmark: _Toc214963576]Provide details of previous projects or works completed within development programs or for humanitarian sector clients, if applicable.
	Do you have prior experience working with International Donors, NGO’s or Humanitarian Organisations?
	☐  Yes
☐  No

	If you answered “Yes” to the question above, please provide details:






[bookmark: _Toc214963577]Gender Equality, Disability and Social Inclusion (GEDSI)
Provide details of any existing company practices and policies that work towards gender equality, disability and social inclusion outcomes in the below Table.
	Company Profile
	Value / Details

	% of women, young people, and people with disability employed 
Please highlight any of these individuals in key leadership positions
	Women: <insert details> %
Young people: <insert details> %
People with Disability: <insert details> %

	% of employees that are women, young people, and people with disability attending training programs or workshops
	Women: <insert details> %
Young people: <insert details> %
People with Disability: <insert details> %

	% of apprenticeship places provided to women and people with disability
	Women: <insert details> %
People with Disability: <insert details> %

	# of engaged suppliers owned by women, young people, and people with disability.
	<insert details>

	Describe how the company maximises employment and leadership opportunities for women, young people, and people with disability.
(E.g. flexible work policies, child-care options, training and apprenticeships) 
	<insert details>

	Describe how the company maximises social procurement outcomes, particularly where engaging business led by women, young people, and people with disability, and/or businesses employing people with a disability.
	<insert details>

	Describe how the company ensures safe, inclusive and accessible work environment for all staff, particularly with regard to construction sites and safety and accessibility for female employees and employees with disability.
Note also any established partnerships with Gender Based Violence (GBV) service providers or other relevant local organisations.
	<insert details>

	Describe existing training and approaches in place to raise workforce awareness on Preventing Sexual Exploitation, Abuse and Harassment, Child Protection and GEDSI issues 
	<insert details>

	Any other key indicators Contractor proposes, or examples of initiatives already being or that could be implemented, to demonstrate achievement of GEDSI outcomes: 

	(Add rows as required)
	



[bookmark: _Toc165305160][bookmark: _Toc214963578]Safeguarding commitment
Attached documents:
· Child Protection Policy
· Prevention of Sexual Exploitation, Abuse and Harassment Policy
· Safeguarding Code of Conduct (signed by all workers)
· Vendor Code of Conduct (signed by the Contractor business owner) 
	We confirm we have read and understood the Safeguarding documents.
	☐  Yes
☐  No

	We confirm we will be able to meet and implement the requirements outlined by the Safeguarding documents.
	☐  Yes
☐  No

	Outline any concerns and/or anticipated needs for support in meeting the requirements of the above documents:

	<enter text here as required>




[bookmark: _Toc165305152][bookmark: _Toc165305154][bookmark: _Toc214963579]Construction Program
Provide a proposed construction program for the Works, including line-item details for tasks such as mobilisation, site establishment, permits and approvals, detailed work stages and practical completion. If possible, include a monthly cash flow table.
	Have you attached a construction program and expected cash flow?
	☐  Yes
☐  No



[bookmark: _Toc214963580]Financial Proposal 
The Tenderer is required to review all provided RFT documents and prepare a fixed price, lump sum financial proposal (‘Tender Price’). The Tender Price is to be inclusive of all costs e.g. inclusive of all workhours, staff, mobilisation and leave logistics, transport, accommodation, office equipment, hoarding, communications, overheads, and all government fees, taxes and imposts. 
Tenderer must use the provided Financial Proposal Template to submit their Financial Proposal. 
Submit the Financial Proposal Template as a separate attachment. 
Included in the Financial Proposal Template is a tab for the Tenderer to provide a Schedule of Rates in addition to the Financial Proposal. 
Please be aware that early or up-front payments will require an appropriate bank guarantee. 
	Have you completed the Pricing Schedules and the Financial Proposal Template?
	☐  Yes
☐  No
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